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1.1.2

Untis 2017

General

Select a language

Untis timetable is currently available in 35 languages. Up to now every language had its own installation.
This is not necessary any more, since you can select a language while the program is running. Go to the
'Start’ tab, click on <Settings>, go to 'General' and click on <Language>.

-

Settings ™1
= School data School name
General United Kingdom ~ | Courtry
0 . Testschule DEMO
i Owverview - | Region
i Values Far Demao und Test
- Miscellanecus - | Language I
- Reports Untis Language Iﬁ! S ool b
[ Substitution Planning 65663 R
- Course Scheduling Languags 1 N
- Multilser
Enalis =]
Deutsch GYM Type of school
Eesti
Espariol
Euskara
[|Faroese
Farsi ‘
Finnizh

Note:
The selection of a language is saved in the file Untis.ini per Windows user. It is therefore possible to use
different language versions at the same time.

Help

Press F1 or go to the 'Start' tab, click on the 'Help topics' button and select one of the documentation
files. Up to now help was automatically installed on your local computer and no internet connection was
needed. As of now you are immediately connected to our online help by default which is stored on our
web servers and can be read via our browser. That's how we make sure that the most current and up-
todated version is at your disposal.

If you want to save the help topics locally, just download the respective data via 'Help topics | Download
help file'.
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113

114

| ? @é £ Inf

|gxi Bre
Help Cover _
topics =|| scheduling F’E Cal

7 Help topics
: ) Welcome screen
: (20 Data entry wizard
] HL] Manuals
lqg Contact
-@J Information

Create support data file
Check for updates...
Download help file

Note:

The help file (ending .CHM) is saved in the public documents file of the respective user under 'Untis". This
is the default path

C:\Users\Public\Documents\Untis

Support of several processors

Untis 2017 makes use of multi-core processors. This higher processing power is noticeable, for instance,
when you change to another window group in which several windows are open. The windows now open
much faster than before which guarantees a better work flow.

Data filter: 'or' requirement

In the master data and lessons windows there is now a comfortable possibility to filter the displayed data
by various criteria via the filter line. What is new is that you can enter an 'OR' requirement for your filter. If
you want to filter, e.g. in the window 'Lessons | All lessons' by the lessons of the classes 1a and 1b,
hold the <CTRL> key and click on both classes in the combo box. Then press <ENTER>. The diagram
below shows the outcome



-

@ Query/ Al 1103 = o =
— ~ =g - - [ -
£ RIAFELIFR-I0OE A PE| @& L

L-Mo. [+ Cl Te|Un3ch| Per |¥rsPrds | Teachs Subijg ubje Home Doub| Block >

b

11 4.1 2 Huge QEi= 7h

7 +H 2,3 Z Ander IBEE N Filter all lessons of

73 |[mz2 3 arist |PEBN 1| classes 1a and 1b. =

78 2.1 1 Ander s h

| 5 Arist MA 1a R1a

33 5 Arist EN 1a Rila

35 2 Callas MU 1a R1a

35 2 Callas AR 1a R1a |1-1

4G 2 Mobel EEi=E 15 R1a

53 €\ 2 5 Rub DE 1a R1a

63 2 Cer Bl 1a R1a

2 3 Callas AR 1b Rib 3 -

Titne [ ¢ A -
Tip:
You also hawe the possibility to filter by, e.g. all 1 and 2 period lessons; enter 12" in the filter line in the
field 'Per.

1.1.5 Free periods report: optional grouping

The 'Free periods' report gives a good oveniew at which positions teachers / classes are not scheduled in
the time grid. What is new is the possibility to group this report by elements, for instance, by teachers.
So you only need one click in order to know when teachers have their fringe periods.
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Print selection

Teacher: 1010

Range
Selection... Fort
Print details =5 Detalls I
!
Free periods {Layout 92} ‘/ Page setup |
Sorted by class. teacher.... I
g
Nr. free periods
Mame R - M . -
Gauss 28 0 1 27 Mo 500 Tu2 855040  Wes3 || 10  Numberof names /fins
Carl Friedrich 351320 Su-7 13:30-14:115 B 143
Th-4 10:45-11:30 Fr-5 11.40-12:25  Sab 1
New ‘,J.Dr-a‘? 9 936 12351220 Su-7 133014115 8 143
Newton Th-4 10:4511:30 *Fr-5 11:40-12:25 *Sa6
Huga 27 12 2 12 Fr5 1140-1225 Saf 12351320 *Su7
Victor *GUT 1330-1415 %8 14:2515:10 *Sah
Tu-2 8:55-940  We3 950-10:35 Fr5 1
Ander 18 10 1 7 *Mo-1 8:00-8:45 *Tu2 £:55-9:40 *We-3
Andersen =g 14:25-15:10 MMo-1 8:00-845 +We-3 oK Cancel
Arist 19 5 0 14 *Fr5 11:40-1225 *Sa3-6 12351320 *Su7 )
Aristoteles g 14:25-15:10  Fr-5 11:40-12:25 Saf 12.35-13.20 Fr5 11.40-12.25
Callas 21 10 0 11 B 14251510  Fr-5 11:40-12:25 *Saf 12:35-13:20 Su-7 13:30-14:15
Maria *Mo-1 8:00-8:45 *Tu-2 855-9:40  *We3 9:50-10:35 *Th4 10:45-11:30

Fr6 11:40-1225

11.6 New school year: delete student numbers

The dialogue 'File | New school year' has changed a bit. You now have the possibility to delete in all
lessons the student numbers which are defined for the respective lessons.



Mew school year @

School year
Fr. Ta

[E0s2018 « 29062019 =

Heading for all reports
Stundenplan 20172018

Giltt ab: 10. Oktober

Delete school holidays

[] Renumber lessons

[ ] Camy the excess to the yeary balance

[] Transfer the teacher automatically to the nest ...
[] Delete the teachers’ time requests

[ ] Delete the lessons'time requests

| Transfer the yeary tatal to the value comection
[] Delete studert numbers

Cancel

L o

11.7 Copying of lessons: change of home room

If, for instance, a new class is created, we recommend to copy the lessons of the new class from
another class via 'Copy (<CTRL+C) and paste (<CTRL>+V)" instead of entering them manually. In the
2017 version the home room of the new class is entered correctly during this process, you do not need
to up-date the data yourself any more.
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@ Class 1a (Gauss) / Class ( 0|0 F==[F=n~==
a - Copy (<Ctrl= + C . - .
" [~: BERIAT & B ’ WITTIE 1T
L-Mo. |+ Cl Te|UnSched Pre Per |YrsPrds| Teacher myl | Home room Pouble pers Block
Paste (<Ctrl= + V)
11 4.1 2 Hugo Ria
== the home room of Ria -1
@ Class 1b (Newton) / Class class 1c is entered Ria
b [ PETRIRTL LI FR-IORS A Ria
L-Mo. |+ Cl,Te. UnSched Pre| Per |%rsPrds| Teacher Subject | Class(es) | Subject room} Home room Double per: Block| = g
Ria
1 4,1 2 Hugo ;2'""2"' Ria Ria v
7 + 2,3 2 Gauss DS 1b W3 Ria -1 330
73 |ma2z 3 Arist FEE e =2 Ria it
Fi 2,1 1 Ander DS 10,30 W3 Rib 330
2 3 Callas AR 1b Rib 3 =
28 1 Ander HI 1b Rib
30 2 1 & Arist MA 1b R1b - .
35 1 Callas MU 1b Rib
47 2 Nobel 1b Rib
54 8 Rub DE 1b Ri1b p-1
64 2 Cer Bl 1b Rib
70 1 Curie 1b R1b -
votwe [ e Class -

1.1.8 Auxiliary fcts.: lessons for class conf.

Via 'File | Auxiliary functions | lessons for class conferences' you automatically can create a lesson with
all teachers of the class. What is new is the option that you can lock or ignore all other lessons.

' it
Creation of class conferences [-E:hj

A lesson with all teachers of the class will be created for each class.
Remaining lessons can optionalty be locked orignored. Continue?

[1] lgnare remaining lessons?

[7] Lock remaining lessons?

Which room do you want to erter for the lesson?

<Selection:=
<Selaction Which subject do you enter for the lesson?
1 : How mary periods does the lesson have per week ?
L A

1.1.9 Auxiliary fcts.: add a prefix

When you use UniUntis, the data of different faculties are often saved in different databases in Untis. In
WebUntis these data should merge under the name of the university. This makes it necessary to have
unique abbreviations for, e.g. the subjects. In order to make this easier you now have the possibility to
add a prefix or suffix to the master data elements via 'File | Auxiliary functions | Add prefix/suffix to
master data' in order to mark all subjects unmistakably with the abbreviation of e.g. the faculty for
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engineering.

Type Classes -
Prefix ME_
i Suffix
@ Subjects / Subject
AR
[] Only rename the marked elements
Mame |Full name Room
'/’[. 0K || Cancel
F Chemistry 3 y
E n 0-0
I English 0-0 =
| Histary 01 [
H3 Geograph’ 0-1 |:|
Math emati 0-0
9 rsonics IEE Gl |y
Bl Biology 01 [
b- Physics  PL 0-1 [
L Music 0-2 [l
by Textiles |70, e = =
> Subject -

1.1.10 Change teacher in timetable

In the 2016 version it was already possible to 'Change the teacher in the period' by clicking right on the
respective period.

What is new is the possibility to filter the listed teachers by those who have the teaching qualification for
the respective subject (prerequisite: Lesson planning module)
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Change the teacher in the pem Iﬁ

Element to replace |F\rist o |-

Mew Element |,Uq'igt O |-

[] For all periods of the lesson

[] Teacher with qualification for the subject

This function will create a new lesson (with the new teacher) for this
penod-block

Ok Cancel

L -

Furthermore, teachers on standby are highlighted in yellow.

Change the teacher in the pElm - [ﬂ

Element to replace

|Nnhe| O |-

Yellow = teacher is on
standby

Mew

[ ] Far all periods of the lesson
[] Teacher with qualification for the s

=
This function will create a new lesson <
period-block <7
=
=
oK <37 Curie Curie
=+
L = ] E——

1.1.11 Automatic sorting of teachers / subjects

Up to now, creating a new teacher or new subject in the master data meant that the respective element
was not sorted in alphabetical order by default but always was added at the end of a selection list. Now
you can change this. Go to '<Settings> | Miscellaneous | Customise| Always sort teachers and
subjects’. Now this box is checked by default whenever you create a new file.
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1.1.12

-

Settings

= School data

.. General
... Qwerview
.. Walues

= Miscellaneous

.. Auto-save

... Directories

... Timetable

... Customise

.. Value Calculation
... Warnings

... HTML

.. E-Mail

- Multiple terms
... Autolnfo

- Internet

I - Reports

- Substitution Planning
- Course Scheduling

- MultiUser

Import/Export Menu
1 All menu-tems
@ Sub-menus per courtry
~) Menus for the courtry
Lesson windows
[ Refresh the classes’ student no’s.
[] Synchronise dates
[ lgnore room and text when combinging
coupling lines

Baclground colour main window

[ stan... [=|| TT-mode

[] Stan... = || Covermode

[ stan... [=|| TT-mode MuktiUser
[] Stan... |=| Covermode MutiUser
Ribbon and toolbars

Activate ribbon

[] Detachable toolbars

Data Entry

Auto-complete

Mouse-click activates edit-mode
Drop down menus for master data

Show the field-description
[ Ignore upperAower case when sorting

Use the calendar for entering dates

Element-Rallup
Activate double click
Update elements

Master data and drop down lists
Always sort teachers and subjects
@ Short name
() Full name

Width of the drop-down menus
for master data,and lessons

Width of the drop down-menu
for departments

L]

120 =

4

Cancel

b

Time requ. lesson => time requ. element

In the lesson windows you can see the availability of all elements inwolved via the <Time requests>
button. Up to now it was not possible to change the time requests if several classes were involved. In the
2017 version you now can directly switch to the time request of the respective element via the <Time
requests> button in the Time requests / lesson'.

& Time requests / Lessons
@ @8 of | $@ | 45 45 95 | @ =,

n * Lessons
(©) Time requests of the lasson
) Time requests of all elements
@ Class1a (Gauss) / Class (7 Time requests without rooms
" =2 BERIATE: e SR [
LS 1 2| 3| 4| 5| & 7| 8
L-MNo. |+ Cl,T¢ UnSched Prds | Per |¥rsPrds | Teacher | Subject |Class(es) Sm\ i
11 4.1 2 Hugo ;%mh T
\wlednes
7 =23 2 Ander [ 1a WS | Thursday
73 @22 3 arst  [BEGIN 1t S fE
24 = f— van s e, Direct link to the time
ur
= request of the
e =z respective element.
Monday —
Teacher Hugd @
1a @ k3
il & 5
Classles) 5 r@ 0 .3 41 43
2b @ 3 +3 +3 43
Subjects | GEc|| [
Rooms Rla @
Lessons |11
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1.1.13 Comparison mode

One of the big innovations in Untis 2017 is the newly designed comparison mode which can be found on
the 'Start' tab. Click on the 'Comparison mode' button to activate it.

intis MultiUser 2013 est school DEMO [imetable 2017,/2018

demo

EHs = [EdaE

Start Data Scheduling Timetables Course Scheduling Modules
@ ﬂ' {%) Diagnesis ~ % E] @ @ @ 7} Info-Timetable ~ @ Minutes timetable 5] Reports ~
173 = iy
;,*\;Welghtmg B - @ ‘iij Break supervisions ~ HE Lesson groups ~ Element-Rollup
Classes Teachers Rooms Subjects | — o Scheduling | Multiple  Departments = Settings Help Cover i . . -
- - - - D Optimisation ~ - terms - - topics~ | scheduling Calendar - Year Planning ~ @ Lesson planning ~ p Comparison mode

Overview Scheduling tools Maodules Tools

On the one hand, functionalities like timetable comparison or lesson comparison are obsolete now, on
the other new possibilities have beenn added.

Clicking on the comparison mode opens up a window. Here you can define if you would like to compare
two terms or two files. In the diagram below a second file has already been selected.

- ™
Comparison mode @

Compare data Compare to term
demo.gon _ FeA | .
demo_vergleich.gpn File B
File A: demo.gpn (Total school year)
Open 2nd gpnile File B: demo_vergleich.gpn (Total school year)
[ With the cument file
QK Cancel
L -

By clicking on the <OK> button, the new tab 'Comparison mode' is created on the ribbon. Here you can
define different settings (see diagram below).

o= L E T

Datei start Data scheduling Timetables Modules Comparison mode
p‘ @ﬂithout rooms EOnly modified timetables Eonlyshowdifferent rows ]:l' Bold Underlined
%Deta\led comparison for couplings mDnlyshowdifferent columns File B K Italic
Cor?n;:]adr:on B8 Classes: ignore changes i|%ng: l? Also use the (olowhe print out | I%G Red] E Emphasised by '!"
demo_vergleich.gpn able List: Differences

Setttings of how
differences shall be
displayed

Settings of the

Settings of the
comparison of master

data and lessons

timetable comparison

When you open a timetable window, 2 windows are opened automatically: a window with a green frame
(colour settings of 'file A') and a window with a red frame (colour settings of 'file B'). The differences in the
two timetables are now highlighted according to the definitions of the tab 'Comparison mode'.



@ 1a - Klasse 1a (Gauss) TimeE]}E] El@ ﬂ ****1a - Klasze 1a (Gauss) 'ﬁmEI
e Clrs-BlAfas(@EfF - o-BHAass B

Schoal year:18.5. 2017 - 30.6. 2018 - ¥ | School year:18.9.2017 - 30.6.2018 -
Mo |Tu (We | Th | Fr | Sa

1 | mat Mus. Bio
2 Mus. D
3 Bic. E
4 Ke D | Mat |
5 P D
(]
T
8 [spor]

L-Mo. | Tea. Subj. Rm. |Cla_ |Time |Schuu|week

L-Mo. j Time |School » *
0. |Tea Subj Rm. |Cla. | | 31 Arist, Mat, R1a  1a 2-41
33 | Arist, E, R1a 1a 2-41 +3
e 1 3 = 1| 1 | 3
Klal - Klasse 1 ~ Ik - B

If you open a master data window the differences are shown directly in the list. In the diagram below, for
instance, the field ‘class teacher was changed, class 1a is therefore listed twice and the differences are
highlighted according to the colour settings.

@ Classes / Klasse M =]
P = RO B IHERTLIES B-@

Mame |Fu|| name |TE::~;t |Rnnm| Main subj./day |Lum:h break |Periﬂd5i'dﬂ]f Class teacher
1a Klasse 1a( R1a 4(1-2 4-6

| 1a Klassela( Ria 412 45 ]

| |1b  Kiasse 1b( Rib 412 45

| 23 KasseZa| R2a 412 47

| 26 Kasse2b( R2b 412 47

| 33 Kiasse3da( R3a 412 48

| 3b Klasse 3bi Ps1 412 48

i Klasse 4 (b P2 413 48

il Klasse* - ek

Lessons windows are like master data windows; in the example below the number of weekly periods of a
certain lesson was changed.
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s Tre =S
P C:EXRTLIFIO 2 QIIHERL B

= &

FE

@ Klasse 3b (Callas) / Klasse

L-Mo. [+ Cl T¢ UnSched Prds | Per |Teacher
78 2.1 1 Ander
43 2,2 2 Callas
76 2,2 3| Arist
79 2,2 2 Ander
4 1,2 2 | Gauss
10 3| Mew

ubject | Class(es) |5ubjeu::t roam |Hnme raom | Double pers.

5
1b,3b

K

2

Spor
Ph

r.?

3a,3b
3a,3b

3b

L

Werkr

Th2
Werkr

Phys

Rib
R3a
R3a

1-1

1-1
1-1

Klasse

1.1.14 Diagnosis: lesson sequ. scheduling

When you are working with the window 'Lesson sequences' and would like to define lessons to be
scheduled at the same time, it is important, of course, that these lessons all work with the same double
period requirements. From now on, violations of this kind are shown in the diagnosis.

R — KiD[EsER ==
EaF -
N Type of diagnosis
25032017 - | SR Lessons, which are combined in a "Lesson Sequence (Cluster)’
have to have identical double-period settings. bei allen
Input Data | Timetable Untemichten glsich sein.
= Diagnesis |ng |Num |
Al ==1
=l Class 10
- . ‘Weighting: ~
-FI‘—os\tlvet\me request during lunch break 4 10 1 Show related windows
s B Cluster [L-No. [L-No-2
= Lesson sequences 1 Ha B
Lessen in clust.: double-prds. incorrect 1
EL.C i 4
@ Lesson sequences (oo | | @ ver13/clss 1103 e
@ % P = mEiREATes dR- 0N A @ Is-8HL |
* L-No. + Cl Te. UnSched Prds | Per ‘YrsPrds |Teacher |Subject ‘Classtes) |Sumect room |Home roonf ‘Dcuble pers.‘ lock | -
Lesson sequences | =
| 99 (c) 5 Mend  BIO1 13 3 1-1 |z
T2.2 Delete Simultansous lessons Foe) @ 5 == % 5 =5 =
- 92 (c) 13 Mobel CH1 13 rch
[Wame [Per [CHo [No [L-No. [L-No |L-ho. | LMo | pyl || R B 3 Gule |l |13 ren
= a5 (c) 4 Gri gl 13 r3
I 122 |5 (B9 91 93 MI 96 (c) 4 Sutt g2 13 3 -
T3z |5 (88w v LN [m ¢ Class* =
T41 (3 (73 (74 |16 3
T4.2 (3 (98 108
Th-1..(3 |70 20 a2
Th2 3 09 110
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1.1.15 Background image: common formats

Up to now it was only possible to use .bmp files as background images. As of now common .jpg and .gif
formats can also be used.

@ Page layout [E=H B0
D122 - Class{es): 7/7 0
~ Selection
@ Open %
Lessons, ..
uE s ThisPC » Documents 5 Untis v 0 Search Untis el
Organise « Mew folder = - il | o F Coupling legend
~ . ! (footnote)

3 Cuick access o ,

& OneDrive S ~ i'n =
o = . S5 — | Abbrevistions
Intis = Untis = Untis S
B This PC Untis ., ohuota & erions aRdBLR 4 PETTIRS
o T
B Deskto i i
- P GpXbmp Gp¥.bmp logo_untis.gif logo_untis.jpg T Tarks
|| Documents
4 Downloads /
= r Timetable of the class

J’! Music } UntIS 1’ IT| teacher

&= Pictures

B videos Untis.bmp fnnonles

e Windows 7 (C) <Not Defined>

File name: “ ~ |Cmage Files(*.BMP;*JPG;*.GIF:*, V) T 5 -
ave picture L5

| Open | Cancel
T : “

¢

1.1.16 Optimisation: blocks via * breaks

If you want to awoid that double periods span a break, you go to 'Time grid', click on the 'Break' tab and
use ™ for individual breaks. As of now you can use this not only for double periods but also for period
blocks.
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P

& Time grid
g

RERHCR/E3

4 Generayv Breaks r Substitute

=

I:I Lunch break from4o

Entry:
* = Double perods or blocks must not span this break:
+ = ff-site transfer possible in this brealk

Lunch break label

EI Maximum number of classes with lunch break at the same time

1 [z |23 (34 |45 |

Show bresk labels
Start 845 940 10:35 11:3
End 800 &85 9:50 1045 1
Maonday =
Tussday
Wwednesday
Thursday
Friday

This setting is applied
to blocks, too.

13

m

Apply

1.1.17 QR code in timetable

If you use WebUntis you can check the box 'Use of WebUntis' in the licence data window of Untis. Now
the program 'knows' that you use WebUntis which brings about many advantages in some processes.




Licence data . e ﬁ
Licence data
School name Licence Mo. 3 day Unlis oK
Test school DEMO ABC-123 license
School size
For dema and test only DEF-456
for 700-1500 students
GHI-78%
Expiny date (Day.Morth Year)
Modules

Standard package Small modules
Optimisation Lesson planning - value calc.
Foom optimisation + off-site bu.... Break supervision
Scheduling dialogue Department timetables

Big modules Students timetables
Cover planning Info timetable
Course scheduling Multiweek timetables
Mirutes timetable Multiple temms
Calendar - *ear Planning

Footer Gruber & Petters Software
Country Region Customer-Number
Gemany - - 0
[] Use of WebLntis

If you check this box, the 2017 version shows QR codes on the print outs of timetables by default, which
direct students, parents and teachers to the installation page of Untis Mobile App. This makes it very
easy to stay informed and up-dated on the timetable and its daily changes.
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ed Prds @ Layout 01 Pericd window Heading for any§ndividual

OK MNew field | GR-Code

Cancel Change field

Apphy Delete field

QR codes can be displayed in the heading of every individual timetable or in the heading of every page.
Click on 'Page layout' for the respective settings.

st school DEMO  Timetable 201772013 Untis 2019 (=158
For demo andtestonly  Validfrom: 10 October 57.2016 15:5
"¢
ia Class 1a (Gauss)
i

Lu (Ma |Me | Je | Ve | Sa
1 EM | MA |E=a MU | MA | BI
2 MU | EN DE EN
3 BI MA | EM | EN | MA

AR

4 DE | MA | DE
5
6
7
: =
f Gruber & Petters Software

1.1.18 Info-Timetable: e-mail

In the 'E-Mail' dialogue click on the 'Substitution statement' tab and via a new selection list you can
select which month you want to show. This makes the cumbersome editing of the date range obsolete.
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1.2
1.21

L8

E-Mail

4

Timetables r Lessans r List of periods r 5ubstitutions/v

Teacher: 4

Select

[7] Tetal with camy

[]PDF

Date range

19.092017 - 19.09.2017

Subject
Cover statement for

Message

Cover statement for ™

Send Log-File

Total school year
September
October
Movember
December

Manth
| =)

Substitution statement ]’ Weekly values ]

oK

Cancel

Apply

Manual scheduling

Add teacher in timetable

Like the 'Add teacher' function already available in the 2016 versions, there is now the possibility to add a
teacher to an existing period (or to all periods of the lesson). Just click right on the respective menu item
in a period of the timetable.



Untis 2017

21

@ 1a- Class1a {Gauss} Timetable (Cla1) (4][M] EI-@
- 2-F 4l &s 3

Foe

L-Mo. | Tea. Subj.
33| Arist, EN,
+3

School year:18.9.2017 - 3062018 -
L;:;“ Mo | Tu Sa
1 [ en | ma
2 | wu [[E _
3 - Settings
Al v | Cluster-mode
4 Period window
5 Allocate/Delete this room
6 De-coupling
7 Extended de-coupling
8 Tirnetable pericd: standard format

Text for the lesson period
Students M.
Split this period from the lesson

Change the teacher in the period

IME range: wee

Tirne range: school year

Add teacher

The diagram below shows that teacher was added to lesson No 96, however subject, class and room

have not been changed.

@ Class 3b (Callas) / Class

& BRI CTLIFE Q&R FHER LS R

Add teacher Iﬁ
Teacher lAnder [
Classes |3b e |-
Subject |DE e |-
Rooms P o |-

2

2 1

2988888

L-Mo. |+ CI,T¢ UnSched Prds | Per |YrsPrds | Teacher | Subject | Class(es) |Subject room |Hom

Hugo HI 3b Ra
? DE 3b Ra
Mobel RE 3b Ra
Cer El 3b Ra
cuie TR 3b W Ra
Mew MA 3b Ra
Hugo |CTe 3b Ra
7 DE w Fa

[] For all periods of the lesson
[] Teacher with qualification for the subject

This function will create a new lesson (with the new teacher) for this
period-block

cone

1.167 1.000

| nder  DE 3b PL

L

" T [[JJ

Class
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1.2.2
1.2.2.1

Scheduling dialogue

Flagging of free lessons

When scheduling manually, the colour violet means that the respective teacher or the class involved is
free, the room, however, is not. This colour code also applies in the scheduling dialogue of the 2017

version.

I

1.2.2.2 Display of period label

@ Les:25 Scheduling dialogue
BER - JdRRASRKV LSO
Lessons
19527 -
3062018 class are available but
. not the room
1/2[3|4|5]6]7]8
= Les 25
12 & & E&EAE&E X &
Arist
rz
Ardpeg, .. |X 2 & & & & x & x| & &O&GE

If period labels are defined in the time grid, they are automatically applied in the scheduling dialogue from

now on.

a'ﬁme rid
gl

Lo o =

4 General T Breaks r Substitute ]

E] Mumber of days (1to 7) Entry:

Maximum number of perods per day (1to 60) Morming
First school day of the week s
Period number for the first period of the day (1 or 0) Aftemoan
Period number
Period label
@ Les:70 Scheduling dia )=
Mndy | BB P FABFaNas-@0e RS0 xde
Tuesday = *
Wednesday Monday | Tuesday Wednesday Thursday Fi
Thursday alblcldlelt|alnlilalblcldle/f|alnlilalblc|d]e|flalnlilalblc|d|lelt|aln]ilalblc]d
Friday =] Les. 70 | +
- (12 & & & &
-~ | Eul 8]
-E_[ri2 ANEEEEEEE EESEEEEEN "EEEEEEEER-ENEEEEEER
| Aberfeld.. & & & &
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1.2.2.3 Delete room

If a scheduled room is in the focus of the scheduling dialogue, then pressing the <Del> button
unschedules this room.

@ Les:11 Scheduling dizlogue BEI@
eaf ARAKV AP0 TRESDE=IE -
Lessons -
’117 = 4 Unscheduled r Information r History r Chained swaps |} @
19.9.2017 - Les. \Uns |Time |Cla. [Tea. |Sub. EPEHDdS: @
30.6.2018 30 1 1b  Arist Mat
34 1 2b |Callas D
Gw
21 1 4 Hugo D L
[1] Mutti-Drag 106 1 Curie | Ber
119 1 1a |?
Maonday Tuesday ‘Wednesday
1 2 ek 4 5 G 7 8 1 & ek 4 5 G 7 8 1 2 ek 4 5 G
] Les. 11 +
5] 1a, 1k, ... & & & & & -3 -3 -3 & & & & & =i X X o} & & X =i
4 | Hugo X X X X -3 3 = =i -3 = -3 = -3 3 X X X X
# |R1a Rib 0]
n I ‘Wednesday 3
e 1 2 2 4 5 =
L-Mo. |Tea. Subj. Rm Cla Time |Schoolweek |Stud. |Special text | Cluster Linetext—21 <Del> i
11|Hugo, Gw, R1a, R1b  1a, 1b, 2a, 2b 1-41 & X
=i -3 -3 D x x x X

1.2.3 2rooms in lesson: consider colours

It has been possible for quite some tim to schedule several rooms in one coupling line. If different colours
have been used for the master data of the rooms all colours involved are applied correctly in the
timetable, which is a new feature of the 2017 version.
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1.3
131

P

@ Klosse 1o (Gauss) / Klasse Moo e |
Ta ~ I FAMRRTLIFO & B FH 2

L-Mo. |+ ClI T¢ UnSched Prds | Per |Lehrer | Fach |Class(es) | Subject room |Home

11 4.1 2 Hugo ;§'1b'23' R1a,R

T 2,3 2 Ander EULS 1a 1a
73 2,2 3 Arst  [Spoml 1a.1b Ria
)| E Arist  Mat  1a Ri1a
33 4 Arist (E 1a R1a
35 2 Callas Mus |~ RiaR
39 2 GCallas |Ke 1a Ri1a
48 2 Mobel BN 1a Ri1a
53 5| Rub D 1a Rla
The colours of the 1 Bio |1a Ria
master data are ' E 1a Ria
displayed. Bio 1a Ria
1a R1a

Break supervisions

Splitting of break supervisions

In response to many requests we introduced to the 2017 version the possibility to split break
supenisions. Just click right in the grid of the 'Break supenvision' window (or just click on the 'Supenvision’
button) and you can schedule more than one teacher in a break.
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13.2

P

@ Break supervisions

R XL T S

Hofl

EER-L IR L :

[E=N ECR(=>S)

Comidar l Teacher l

Minutes: 200

(Uncovered:&0.0) Lesson group

Total school y ~

0 172 23 34 4/5
845 940 |10:35 | 11:30

200 (855 (950 (1045 |11:40
Monday + Curi=— l |
Tuesday ¥ Arie Teacher Suggesti
Wednesday + Mok Supervision
Thursday + Cer Ruk Mo Supervion
Friday +| Mobel |[Callas | Hug

Merge split

ma n-

Split break supervision

29 9
15 [15:10 |16:05
25 | 1520

The diagram below shows that teacher 'Arist' is scheduled to supenvise in the second part of supenision
between the 3 and 4 period. In the timetable '(2)' is added to the name of the corridor (in this case 'Kell')

to make it clear that Arist has to supenise in the second time slot.
@ Break supervisions EI\EI
s - caRledRTeEHOR & HA [

Comidar ] Teacher l
i
@ Arist - Aristotle Tim ?ﬂ:g;ﬂ;\:;r‘:“z?.l 10.0) Total schoolyw = | Lesson group [] Full name
|E'St - |
e 01 2 |23 34 45 |56 |67 N8 |89 2l
Schoal year:18.9.20 845 (940 10:35 11:30 |12:25 |13:20 | 14:15 |15:10 |16:05
8:00 |8:55 10:45 11:40 |12:35 |13:30 |14:25 |15:20
Tuesda oo =
Nobell Anist

Arist has to supenvise
the second time slaot.

1aR1aEN | 1aR1aEN

p
| 1aR1aMA

1b R1b MA

Tealh - Te, schedule big

-

Weekly overview report: weekly output

In earlier version you already could schedule different break supenvisions in different weeks or lesson
groups. In the new version this is now also considered in the 'weekly overview' report. In the example
below, for instance, break supenvisions from the first half year (H1) only are shown .
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Testschule DEMO  Stundenpla

Fiir Demo und Test Gilt ab: 10. 8 Weekly summary @1
Weekly summary -Brea | “™" Details
Selection...
E Fr. To Fant
‘X 15092017 ~ 30062018 ~
Kell Page setup

Mo 2/3 | Cer h

Mo 3/4 Hugo

Tu 28 |Mew Arist Cancel

We 2/3 [Rub Mobel J

We 3/4 Ander

Th 1/2 Cer

Th 2/3 | Arist Rub

Th 34 | Arist Gauss

Fr0/1 |Cer MNobel

Fr1/2 Callas

Fr2/3 [Rub Hugo

Fr3/4 |Arist Gauss |[New

1.3.3 Report: 1 page / element

In all reports of the section 'Break supenisions' it is now possible to start a new page per element. Just
click on the <details> button.

p
Break supervisions =

Comidor; 343 )
Details
Selection. ..
[] 1 Page/Element

oK

QK Cancel
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1.3.4 Teacher master data: target-actual

Like the Target-Actual' column which is important in scheduling, there is a new field for break
supervsions: 'BS act.-max'. Here you see immediately which teacher has too many or too few
supenisions.

P

& Teachers/ Teachers - Break Supervision BE@
fass /I HRIQIBBDEKTEES & C
Mame |Surname |[BS max.. |BS |Break sup. |Br.Sup. Sub. | BS act.-max
Gauss Gauss 30 00 o
M ew Mewton 30| 30.0 3
Hugo Hugo 30 200 2
Ander Andersen 30| 10.0 1
Arist  Aristotle 30| 30.0 =
Callas Callas 30| 20.0 2
Mobel Mobel 30 20.0 2
Rub Rubens 30| 20.0 2
Cer Cervantes 30| 20.0 2
Curie  Curie 30| 20.0 2
i Teachers - Break Supervision

1.3.5 + Teachers for weeks without BS

There are weeks in which breaks should not be supenvised, because e.g. the classes adjacent to the
respective corridor leave school earlier after their last lesson. In this case, enter '+' for supenision in the
respective weeks. This will also signal to break supenvision optimisation that no teacher is needed. The
diagramme below shows that corridor 'Kell' does not need break supenision from mid of May onwards.
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1.4
141

Kell @ lT | BERO6 &R

Coridor | Teacher | .
m;qj S [ Ful niame
01 172 23 34 4/ 56 67 7ig 8/9 ¥ -
345 940 |10:35 11:30 [12:25 [13:20 |14:15 | 1510 |16:06
8:00 |855 |9:50 |10:45 11:40 |12:35 (1330 |14:25 |15:20
2322018 Cer Fub |Arist |Gauss
232018 Cer Rub |Arist | Gauss
932018 Cer Rub |Arist |Gauss
16.3.2018 Cer Bub |A&rst | Gauss
2332018 Cer Fub |Arist |Gauss
30.3.2018 Cer Rub |Arist | Gauss
6.4.2018 Cer RBub |A&nst | Gauss
13.4.2018 Cer RBub |A&rst | Gauss
2042018 Cer Bub |&nst | Gauss
2742018 Cer Rub |Anst | Gauss
452018 Cer Rub |Arist |Gauss
11.5.2018 ]
18.5.2018
2552018
1.6.2018
8.6.2018
15.6.2018
2262018
296.2018 -
MultiUser

User: filter by selected school

In Untis MultiUser you can set up user groups and can assign them to the users. You also can
determine which user has access to which school. From now on, Untis 2017 takes this into account,
since when you select a school at the login you are only provided with a selection of users who have the
right to access the respective school.
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14.2

-

Untis Database / Import school data

B

-

Untis Database / Impaort school data

)

School number:

2 - I New Manage schoal(s)
Text:

School yeaf:

20167201 - New Manage school years
Text:
Wersion:

1 = MNew Manage versions
Text: ¢

User:

A strato m

jones Change password
Smith

OK Cancel

School number:

L ;
Text:
School yeal:
2016/201 -
Text:
Wersion:
1 =
Text: +
User:
A sirato m
Administrator
Smith I

New

New

Cox

Manage schoolis)

Manage school years

Manage versions

Change password

Cancel

[

Logout when inactive

In response to many requests, there now is the possibility to automatically log out users when they have
not changed any data in the program for a defined number of minutes.

-

General MultiUser settings

S

4 7 MultiUser

QDBC Connection
Urtis Mame (default=""Untiz")
M5 SGL Server
| QODEC Usemame
QDBC Password

u Do not show the school-10 in the timetable of extemal
elements

L

m
i
a
T
111}
|_1_;
@

o

Timeout due to inactivity

Mo timeout
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1.4.3 External elements: owner
1.4.3.1 Setting up

Up to this version it has always been necessary that all data of all schools involved are in one single
database when using external elements. From now on this is not necessary any more. Every school can
have its own database and all external elements are saved to a central database.

Databases

School 1+ 2
School 1 (external elements) Schoel 2

¥ U B
/NI
&

School 1 School 2

Go to the 'Start' tab, open the Untis.ini file via 'Settings | Open Untis.ini..." and enter the lines
'odbc2=[name of external database]' and 'MultiDb=1' in the section 'Database’".

Datei Bearbeiten Format  Ansicht 7

[Database]
odbcZ2=extern
MultibDb=1
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1.4.3.2 Assigning to schools

When the databases are set up the schools can start to create external resources. In the screen shot
below a user of school 5931 is logged in and created teacher ShoMi as external element. School 5931
therefore is now the owner and can assign other schools the right to have access to this teacher' details.
Teacher 'DUNHE', however, was created by school 5930 and thus can only be changed by this school.
Therefore this line is greyed out and inactive.

e

@ Eléments externes / Elément externe E@
sEoRRE TR Y :

T

Mam Mam entier Type Commentair| Propriétaire | Autorisé
ShaoMi Sholokhov Lehrer 5531
DUMNHE Lehrer 5030 5031

In DUNHE's timetable both schools are shown at a time.

@ DUNHE - Timetable (U2 [ = |[ = =]

poNEE (= : @ | A s |[@[a]
School year:1.8.2016 - 30.6. 2017 F@ .
Mo | Tu |(We | Th | Fr

1 Fa. | =921 | ssa1 | ssa

2 5231 | 5231 | 583

3 -y 7a.

4

5

6

7

8

9

10

Lehl - Lehrer1 -

Note:
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1.5
1.5.1

1.5.2

Which schools potentially have access to external resources is regulated by the database of external
elements. Every school having access to this database can be selected from the list.

Course scheduling

Clusters: add scheduling requirements

In the course cluster matrix you will see a context menu by a right-click on the grid where you can
choose 'Split cluster / scheduling requirements'. In the dialogue popping up you see all the functionalities
you are already used to work with. However, you now also have the possibility to assign double periods,
block requirements or lesson groups to all lessons.

Cluster-Split [

Qid Mew Mew
cluster cluster 1 cluster 2
Cluster Mame: T1_1 T1_1 i3
Perods/week: 5 5 5 The cluster shall be
. splitted to clusters with
etz iz s 2 2 five perinds. Double
| period block: 0 0 0 periods and lesson
groups can be
Lesson group: wa | [ assigned to the
Include copies of the courses in
. the new l:IEster Cancel

The result of this function is now displayed in the lesson window, the entries are shown in the respective
fields.

& Vear 12/ Class 4r EI@
2 FBEMNXIAFSLI AR IQORE AL @ PE-00P ;
L-No. [+ Gl Te. UnSched Prds | Per |¥rsPrds | Teacher | Subject |Class(es) | Subject room |Homeroo Double pers. Y6
Y

il Clusters
T1_1

& (c) 5 Shak | Ef 12 2 2.2 T
0 (e 5 Fer M1 12 r2 232 Ti1
> L-No. l:l o Class* V|

Import students of the same course

Sometimes it is necessary to split one course into two lessons. In such a case you now hawe the
possibility in the course-student overview to import the students assigned to one of the two lessons, to
the other lesson. To do so, select both courses and press F8.
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@ Course-5Student overview
F SR SR e 8o @ L8

a Selected course:BIO1

10 BIO1 105 25 5| Nobel 10/T21 BIO1_12 19.5.-306.

]
12 ] 5| Mend 0722 BIOT_13 19.9.- 306,
2 | 3| Foss 39 161 Dot 12,1 99 - 306,
13 ] 3| Foss bio1_13_1 19.9.- 306,
12 Foss bio2_12 19.9.- 306,
17 same SI..ijBCt and the Rl 1 CH1 12 199 -306R
same class. Cla. Les™hgubj |DNo|Stud. |Min. No. |Max No. |Per |Tea. | Cheices |Cluster

2 T 1080 10 5 25 5 Nobel 10 T2_1_I

12 B | 9 801 10 5 25 5 Mend 10/T2.2

T2 Tl 2 bl 1 205 pi 3 Foss 50,16 1 ]

1.5.3 Exams
1.5.3.1  Import teacher / room of the course

When creating an exam it now is possible to enter the teacher or room of the respective course in the
section 'Teachers/Rooms' for an already selected course.

@Enams El@
an- - | o-An- - | PR R

T

19092017 [E~ Date QK
1= First period 1= Last period Cancel
Mame Mew exam
Tt
| Lessnns/v Lehrer/Riaume ] [

Teachers Rooms Teacher from course

Selection... Selection...

Room from course

Per Q| Teacher | Room

Curie Rla

1.5.3.2 Output of student number

By selecting an exam in the right part of the window, the number of students involved in this course will
also be shown.
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1.5.3.3

@ Exams EI@
A | -An- - | T B 38 40 | | S
19.09.2017 [E~ Date QK
1= First period 1= Last period Cancel
Name MNew exam
Texd
4 Kurse/Studenten r Lehrer/Réume ] [
Courses Clusters Stat. code(s) Studenten
Selection... Selection... Selection...
Lesson |Fa. | Tea. J|Mumber Students MName Cla. |Course -
92 CH1 | Nobel 16 Rabbit 13| CH1
Anel 13| CH1
Shir 13 CH1 -
Poppins 13| CH1
Loule 13| CH1 -
Wart 13| CH1
Hoaok 13| CH1
Timotheus 13| CH1
Crickett 13| CH1 -

Statistical code: standard value

In the new version you can define a default statistical code in the <Settings> of the exam window which
will automatically be applied when a new exam is created. It nevertheless is still possible to change

anything you want later.
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® cams (=& ]=]
I X !
19092017 [E~ 30062018 [E~ |0 19092017 T Date o
Day |Fr. |To |Name |Text |Courses |Stud. |Tﬁach&r5 |F{Dnrrts | 1= erre = |im=t pesind Can
MName New ¢
——————
Text
I'-Sv.‘z'ctl'ngs \ ﬁ
tudents r Teachers/Rooms [
Allowed examifations per week
= usters Stat. code Students
3 Selection...

Default statistical code
..--""'——-_‘ = |NumberStudems Mame |C|a. |'C

coc

< m m | r

1.5.3.4 Copy exams

From now on, courses can be copied by using the key combination <CTRL>+C and <CTRL>+V.

gEn:ams
an- ~ A - PR RS E @ DS

19092017 [E~ 30062018 B~ [

r 4
Day |Fr. |T{:- |Name |Text |CDurses |Stud. |Taac:hvers |F{Dnms |Class(es) |SDBE:'E| <Ctrl> + C
19.09201~] 1 1 start1 CH1/82 16 Nebel 02 13 <Ctrl>+V

Day To |Name |Text Courses |Stud. |Teachers Rooms |Class(es) |Spec. duties | Cover planning
19.ﬂB.Zﬁ1E| 1 1 start2 CH1/92 16 Nobel r0g 13 [
19.09.2017 1 1|start1 CH1/92 16 Nobel r0& 13 [l

1.5.3.5 Assign teachers: stating of subjects

When creating an exam you can define in the tab Teachers/Rooms' which teacher will hold the exam.
As of now, it is also shown which subjects the teachers teach who are in a lesson at the given point of
time.
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Ir@E}cams E@
- |- - | PR RG E S H

19.09.2017 [E~ Date QK
= First period = Last period Cancel
start 2 Mame ’ | MNew exam |
4 B Teacher E
M | Hame Full name >
4 Kurs e.."Studenten/ Lehrer/Raume Sutt Suttner
Rooms Fas FPascal
Hugo Hugo
lon lonesco
Ander Andersen
Car Carroll
Smith Smith

Stuart
Buck

-All- -

Department

All Marked Inverse

Corce

1.5.4 Print-name of students

In the general <Settings> under 'Reports | Print-names' you can define that the first names and the full
names of students are output as default.
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( Settings Iﬁﬂi

H- 5chool data

-- Miscellaneous Print-name for teachers
- Reports Teacher Short Mame | =
i i.Headers
----- Print-names Frint-name for students
Substitution Planning Stud. First+Full M.

Course Scheduling
L MultiUser

Corcs

This definition is now also considered in the 'Student-Course Choice' and 'Course-Student-Matrix'
provided that the box 'Display students' print names' is checked in the <Settings> of the respective
window.

P

@ Course-Student-batric i Settings ﬁ

FxEITH

- | | [[] Allow new subject choices

! | Student vertical

e Subject/Les.

|EI - Display studerts' print names

?TS% Students

3
Jack Mith  Dave Jones Dan Ardbeg

Subject |Les. Per Teacher Classies) Level Stu 12 12 12

RIN M B Nohel 17 17 in IR

1.5.5 Coupling in course scheduling

From now on, it is permitted to couple courses and to work with the field 'Line-lesson group'. In
optimising the course scheduling these entries are processed correctly.

@ Year12/ Class

12 AR TLIFIQI B IPBERLSR-EAG-8L

D
10 |E1,2(c) 5 Mobel  BIOA

Cic 12 rch sem2
72 (c) 3 Foss bio1 12 r2 5 25 (2) 1

73 (c) 3 Foss  bio2 12 r2 5 2% (@ 1

1.5.6 New points of diagnosis

If the permitted maximum number of students is overexceeded or if there are not enough students for a
course based on course optimisation or due to manual changes, a corresponding diagnosis point is
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15.7

created in the 2017 version. Furthermore, it is pointed out when a class is invlved in a course and no

students of this class are assigned to it.

@ Timetable diagnosis
— =

N~ INd

25092017 - 2 -1.10.2017

Input Data | Timetable

-l Diagnosis ‘witg | Mum
Al ==1
= Class 10
Pasitive time request during lunch break 4 10
Teacher
= Room

2 teachers in the same room
= Lesson sequences
Same student in 2 lessons
=] Course scheduling
Corze choics leszon more than oncs
I Mumber of students (min-max) inconsistent
T ressons

[ K
_;I;mh_\r\_j_n_n

s e =S

Type of diagnosis

Y ou can enter a minimum and maximum number of students per course
If too many [or not enough) students have chosen a given course, it will
not be possible to respect these lower and upper limits. Please comect
the minimum and maximum number of students per course. The data
validation function takes parallel courses into consideration.

Weighting: *
Mumber: 1 Show related windows

B/L-No. |Sub. |Studentsin Crs
76 pebl | 31 (5-25)

Optimisation: no student clashes

Up to this version, optimisation allowed single clashes in student timetables. You now can awid this by
checking the box 'Do not schedule course with student clashes' in the optimisation dialogue.
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1.6
1.6.1

-

Control Data for Optimisation

==

L

Optimisation Run
Optimisation strategy (A,B, ...}

A -fast optimisation -
3 Optimisation seres: Mo, of TTs (1-20)

2 Optimisation level (1-9)

Teacher assignment during optimisation

= Do not schedule course with student
clashes

Ok Cancel

% of periods to be scheduled
(blank=100%), then STOP

4 | Similarity to previous TT: O=not
similar..., 4=very similar

[] Lock timetable conditionally
[1] Only requested days off for tea.
[ Consider room capacity

For strategy D:

R i nert nerrert

i}
i}
11}
o
[11]

a1}

[ With pre-optimisation
[] Retain the cument calendar distribution
(% Double periods

=
A=

s AL £l

11

S

Optimisation of courses
[ Re-calculate clusters

[ Optim. courses separately

Calender and full year planning

Speed

On the Timetable' tab you can open 'individual timetables' for several weeks which give a good overview
on scheduling of the entire school year. In earlier versions it was also possible to manually schedule
yearly periods in these timetables, although the speed was (very) slow. In the 2017 version we made a
lot of effort to increase speed in this respect, making scheduling faster
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P

@ 1a- Class 1a (Gauss) Timetable (Klall)
EEEE TN RN N
T 30102017 ~ |5 -5.11.2017 &~
Schi
1 2 3 4 5 6 T a8 9 10 11 12 13 14
Mo-1 EN | EN | EN | EN | EN | EN | EN | EN | EN | EN | EN | EN | EN
Mo-2 Mu KU WMu KU MU Ku MU KU KMu KU MU Ku
Mo-3 -E; Bl Bl Bl Bl Bl Bl Bl Bl Bl ﬁl Bl Bl
Mo-4 E *PEG. | *PEG. | *PEG. | *PEG. | *PEG. *PEG. | *PEG. J-PEéf *PEG. | *PEG. | *PEG. | *PEG.
[=]
Mo-5 Bl m | ™| ™| ™[ ™ X
@ The performance of
Il E the manual
Mo-7 & scheduling was
Mo-8 *PEG.
Mo-9
T (R B A (R (LY (LY Ed& B A (R B A (R (LY (LY Ed A B A

1.7 Lesson planning

171 Teacher groups

One of the great innovations of Untis 2017 is the introduction of teacher groups which you can retrieve via
the 'Start' tab - 'Teachers | Teacher groups'.

LA o
I Weigh

Teachers| Rooms Subjects | —
- - - = optimi

< Master Data
B Lessons

<= Tous/toutes

< Professeurs /valeurs

B Alllessons

Eg Teachertimetable portrait
gy Teacher timetable landscape
B Teachers overview portrait
g Teachers overview landscape
B Grand hor. profs

B8y Résumé profs

{f Teacher groups

ieh Time requests
s

Window Group 4
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1.7.2

Similar to room groups you can define groups of teachers in this window, e.g. mathematics teachers for
lower level or advanced level. In the 'periods’ field you can enter the values.

Ander = 5 value units
Arist = 4 value units
Callas = 3 value units

I

@ 0/ Teacher groups
MEIT_O':IEF! - : E | _. % B, '?3

Mame Full namey| Teacher Target (periods)
Mat_Grundschule Ander Arist Callas | 5.00, 4.00, 3.00
Mat_Oberstufe

In the 'Lessons' you can enter this teacher group now in the Teacher' field .

P

@2 Class 1a (Gauss) / Class

12 I HRBRNTFTLIFO & R FD
L-Mo. [+ Tl Te. UnSched Prds | Per |YrsPrd

76 4 1 €, 1 2

77 H 23 2

78 2,2 B4 3 Arist PEG |

When you optimize then, the teacher best suited for this lesson is entered acc. to target periods.

Lesson planning wizard

The tools for lesson planning are diverse and powerful. We introduced a wizard in the 2017 version in
order to make life easier for you. You now have central access to all tools, queries and information.

Just go to the 'Start' tab and click on 'Lesson planning | Lesson planning wizard'.

BTEH 5 & SIETEET T MormUeer 207
B sor | ot scneduing  Timetables  CourseSchecuing  Modules
2% W D Y Diagnasis ~ % 123 @ &% @ [ Info-Timetable - @ Minutes timetable [ Reports -
5% Weighting = = © [fi0 Break supervisions [ Lesson groups ~ | [73] Element-Rollup.
Classes Te Subject s c

cheduling | Multiple | Departments | Settings Help
- terms > topies~

 optimisatio senemsing | [8 Colendr - Year Planning [ Lesson piamming | D Comparison mode
Scheduling tools Modu

In the upper part of the window you now see links providing you with a general overview on the situation of
the teacher values. You can access the individual tools via the main categories 'Master data review' and
'Planning'.
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Lesson planning wizard o=

1% Lessons without teachers {1/112)
100% Target met (20720

Links to master data
and lesson views._

20 Teachers with overtime

0 Lnder-employed teachers
0 Reductions

* Master data review

P Teacher targets: 0 under-employed, 20 over targ...

p  Teacher reductions (0]

}p  Teaching qualifications

+ Planning

Lesson Tables

working with lessons

Teacher suggestion: 0 Subjects, 0 Periods

Lesson proposal: 0 Teachers

Teacher assignment

e . A . I .

Subject-Bottlenecks: 0 Subjects

The different items have a brief description of the function, a help link and a recommended window
arrangement for using the respective tool.
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1.73
1.7.3.1

1.7.3.2

& Teachers/ Teacher-)

Fr F:BETRET £5210

@E@ B 7 Lesson proposal-Cer

)~ — Close Actual: 20 000
Mame |Value= Teaching qualification | Actual-Targe- Targetiweek Target: 0.00
Kon 8.000 8.000 [¥] Only qualified teachers
st =000 LY L-No.|Cl.Te|Per |Subje| Teacl Class| Subje
MHobel 14.000 14.000
Lud 14.000 14.000
Ida 15.000 15.000
Curie 15.000 15.000
Berta 17.000 17.000
Emil 18.000 18.000
MHew 18.000 18.000
Anton 18.000 18.000
Gauss  20.000 20.000
Cer 20.000 20.000
Arist 21.000 21.000
Friz  21.000 21,000 — L
Hugo 22.000 22.000
Caes 22.000 22.000
Dora 22.000 22 000
Callas 24.000 24.000
Rub 26.000 26.000 A predefined window
Ander  26.000 26.000 group opens where all
columns are shown that
\ are needed.

¥ | Ofree teacher-periods (0.000 value units]  Teacher-)

Lesson matrix

Speed

Lesson planning wizard 3 x

0% Lessons without teachers (0/112)
100% Target met (20/20
21

=

Teachers with overtime

Under-employed teachers
Reductions

= o

¥ Master data review

P Teacher targets: 0 under-employsd, 20 overtarg..

¥ Teacher reductions (0)

F  Teaching qualifications

~ Planning

b Lesson Tables

b Working with lessons

»  Teacher suggestion: 0 Subjects, 0 Pericds

w  Lesson proposzl: 0 Teachers

The lesson proposal will help you to find lessons for
teacherswho are still underempoyed.

¥ Teacher assignment

b Subject-Bottlenecks: 0 Subjects

The lesson matrix was optimised regarding the use of computers with more than one processor, i.e.
when using a computer with, for instance, 4 processors it opens up (almost) 4 times faster than in the

2016 version.

Saving filters in formats

You can save formats in the lesson matrix just like in the master data or lesson window. What is new is

the fact that especially set filters are saved with the saving of the formats.

@ Lesson matrix - Default

RixEeT &P

|
Filter (His)
2 [~
| tions
Subject (20/80) FlReI ]| Qu [ | A [ [ | His Geo [ | Mat

Class(es) (B/8) E T E & 14 ) 6
2a & 32 | Santi (2) [ Nae (1) Cer (4) Cer (4) Gém (2) Gém (2) Fal (4)
Ja [ 42 | Santi (2) Mac (1) Ondas (4) Cer(3) Gar (2) Gém (2) Fern (4)
4 ] 46 | Santi (2) Nac (1) Gdm (E) @ Cer (3) @ Gém (2) Gém (2) Ondas (4)
4 L} 3
L-Na| Per Teac?her Subject Class(es) Iz{onm Filters are saved with the Female Line text

% Santi Rel 2a Aulb formats of the matrix.
<« [Lm b 1n v b
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1.7.3.3

Automatic adjustment of column width

In the master data and lesson windows you have the comfortable possibility to use the key combination
<CTRL>+E for automatic adjustment of the columns to the required width. For Untis 2017 we have also

included this functionality into the matrix.

1.7.3.4 Details window: new value column

1.74

The 'Value' column is now also available in the details window.

4 e

e Lesson matrix - Default EI@
aaFsl &30 g
| o’) - Filter
Highl
Subject (30/80) |T| Rel|Qu|A || |His|Ge(Mal Dt IdA|F | Der| Dey AQ| 10b| 10k Esy| Fis| Fis| Qui Rue Gei| Mat| Mai Bio| Bio|. »
Classies) (&/8) E E 8| 6/ 19|15 6| & 21 5 2| 2{12{12|18[18(12| 6| 6/ 12| 12| 0| 0[ 12|12 12| 18
1a 39 E] Gan Car Gai Car Cel Gai Car
2a 38| Sar Nac Cer Cer Géi Gai Pal Pal Cer Pal Nac Cuéplac Om Gai Car
3a 42| Sar Nad Ony Cer Gai Géi Fer Fer Cer Pal One Cur| Nge @ Cur Gai| Car =
4 46| Sar| Nac @ @ Gé Gé| Om Fer Gal Car Ony Cur Nac\Om Gal Pal Cur
ESO1A . -
ES024 3 @ Lesson matrix - Default EI[
i | Readsd &30
11h A
]
4 ‘ ’_-) - ter
L-Ma. Per Highlght suggestions
25 Santi Subject (80/80) [~ [Rel Qu A I His  |Geo |Mat Dt Bio |Fis |Mus Man D
Class(es) (8/8) E = 8 & 19 15 3 8 21 5 8 6 & 10
«m 1 ] 1a 39 | Santi (2) E] Gar (5) Car (5) Gém (2) Car (5) Cer (2) MNac (2) |Curie(4) @ M
i 2 38| Santi (2) Nac (1) Cer (4) Cer (4) Gém (2) Gom (2) Pal (4) Fal (1) |Cer(2) Pal(2) Nac(1) |Curie(2) N
3a 42 | Santi (2) Nac (1) Ondas (4) Cer(3) Gar (2) Gém (2) Fern(4) Fern(2) Cer(2) Pal (2) Ondas (2) Curie(2) il
4 46 | Santi (2) Nac (1) Gdm (8) @ Cer(3) @ Gém (2) Gém (2) Ondas (4) Fern (2) Gar (2) Car (2) Ondas (1) | Curie (2) M
ESO1A 101
ESO2A 92
11=a nd

L-Mo | Per Teacher| Subject | Class(es) Room Home room Male | Female | Line text| Stat-2 | Line val
a3 Mobel RE 1a Ria
Curie
4 1 8

e Value | Li
2,079
2,000

e text-2| Student group

Teacher suggestion: new column

When using the matrix or the lessons window you have the possibility to get teacher suggestions for
teachers to take over individual lessons. Now significantly more information is given on the respective

teachers:

- lesson values

- reductions

- value corrections

- number of lessons of the teacher
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1.7.5

-~

Qualif.: serial change in ‘Level’ field

i ' Teacher Suggestion

Mame
Kaon
Gust
Lud
Curie
Ida
Berta
Mew
Anton
Ermil

Dora
Callas

Rub
(Nobel)

Target | Actual

20.00
20.00
20.00
20.00
20.00
20.00
20.00
20.00
20.00
20.00
20.00
20.00
20.00
20.00
20.00
20.00
20.00
20.00
20.00
20.00

2.00
12.00
14.00
15.00
15.00
17.00
18.00
18.00
18.00
20.00
20.00
21.00
21.00
22.00
22.00
22.00
24.00
26.00
26.00
14.00

Actual-Targst | Per

-12.00
-2.00
-6.00
-5.00
-5.00
-3.00
-2.00
-2.00
-2.00

0.00
0.00
1.00
1.00
2.00
2.00
2.00
4.00
6.00
6.00
-6.00

2.00
12.00
14.00
15.00
15.00
17.00
18.00
18.00
18.00
20.00
20.00
21.00
21.00
22.00
22.00
22.00
24.00
26.00
26.00
14.00

0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00

Wal. Les. | Reductions |Value corrections | Number Lessons

0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00

===

i I B L R P |

4
3]
G
b
&
&
]
G

=l e

Go to the ‘Teach. qual.’ tab in the form view of the master data of the teachers and enter for which
subject the respective teacher is qualified. Serial change available in many windows is now also available
in the ‘Level’ field of this section.
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4 General r Teachers r Timetable r Ualues/y Teach. qual. ]’UalueCnrrectinn“

. Teaching
Subject | Create tea. qual. from lessons mat {1 - 4)
miat 0.000 gz
@z 0.000 whe
wi Del. Teach. Gualif.

1.7.6 Lesson suggestion: new column

The suggestion for lessons also provides you with a new column in the 2017 version, i.e. every listed
lesson now also has a column stating its subject group. Additionally the target and actual values of the
respective teacher are listed at the top right.

( B ' Lesson proposal-Callas @1
Bpply Close Actual: 29.162
[ Ciny qualified teachers
L-Mo. |Cl.Te. |Per |Subject Teaches inthe class | Class{es)| Subject group
2 CTe 2b
4 | MA 3a
4 DE Ja Languages
1 DS 13 Expressive Ars
4 |DE Ib Languages
2 GA 4 Science
1 ML 4 Expressive Arts
4 | MA 4
4 | MA 4
22 2 0s 2b2a Expressive Ars
f) 22 2 DS Ja.db Expressive Arts
48 1.2 1 GA 3b Science
70 1.2 |2 |Ds 4 Expressive Ars
7 22 2 0s 1a Expressive Aris
7 22 2 0s 1b Expressive Aris
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1.7.7

1.7.8

Weekly values: output of lesson groups

In the 2016 version it was already possible to also print the lessons when printing the weekly values. In
the 2017 version the lesson group is printed, as well.

Weekly values 18.9. - 30.6.

Cover plan [ values
Callas

Yearly average = 17.656

Reductions

Feason Value From Until Text Mr.

YrBal 035 1389, deficit carry prev. schoolyear 20

CTe 1.91 1958, 25

Per Value = Subject Class(es) Text Lesson Lesson Group Mame

27.000 27271

1 1050 CH 23,2b.3a,3b 4 1

2 1810 AR 3a,3b 5

3 2865 AR 1] 8

1 0955 MU 1] 11

1 0955 MU 2a 19

2 1910 AR 23 20

2 1910 CTe 2a 27

g 5835 DE 2b 29

2 1910 MU 2b a0

2 1910 AR 2b a1

2 1810 AR 4 64

2 0946 AR 1a a2 H1

2 0946 MU 1a a1 H2

Week Fr.-To|Planned | Scheduled Red. Held | Cancelltns.
1 199.-249.[ 25011 12077 1.808) 12.077
2 259110 25011 17807 2260) 17.807

Teachers’ master data: new column

With the new column ‘Teaching qualities’ in the teachers® master data it is now very easy to see at a
glance which teacher is qualified for which subject .
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1.7.9

e

@ Teachers / Lehrer E] EI@
fass [+ | M E TR TS 5E
Mame | Surname Teaching qualification
Gauss Gauss MNatw (1-2), Wk (1-2)
Mew Mewton MatW, Sport?, Ma*
Hugo Hugo Gw, His, D
Ander Andersen Wk, D (1), Mus, His, Mat
Arist  Aristoteles Mat, Ph, E, Sporti
Callas Callas Kunst, O, Matyy
Mobel  Mobel Rel
Rub Rubens D, His, Bio, SportK, Ko
Cer Cervantes D, E, Bio
Curie  Curie Tw, Hw, Ko, Sportid

* 26 free teacher-periods (28.5640 value units) [ghr -

In the form view you can drag&drop this column into the grid view on the ‘“Teaching qualification’ tab.

@ Teachers / Lehrer B EI@
Guss [~ |FETRET &FZEIQIE & a-86 z

Mame |Surname
Gauss Gauss
Mew Mewton
Hugo Hugo
Ander Andersen
Arist  Aristoteles

Callas Callas

Mobel Mobel
Rub Rubens
Cer Cervantes
Curie  Curie
Drag&Drop
= 4 General T Teachers T Timetable r Values/y Teach. qual. rWCOrrection r Subst. T Break supervision |k
-~
: Teaching qualifications:
Subject Level Per Create tea. qual. from lessons NatW (1-2)
Nath/ 1-2 11.000 Wk (1-2)
Wk [«]1-2 2,000

Del. Teach. Qualf.

Subject ‘

Subject Group ‘

Teacher lessons: status bar

Earlier versions also showed the values assigned to a teacher in the status bar of the teacher lesson
windows. In the new version the values are split into lesson value units and reduction units.
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i

@ Gouss / Lehrer s e s
fass [+ HEMBIRTPLS LI T R-IBORET & FE P L
L-Mo. [+ CI T¢ UnSched Prds | Per | YrsPrds | Teacher | Subject |Class(es) | Subject room |Home room | Double per:
2| 3.00 0
38 4 Gauss Mat 3a R3a
43 1,2 1 Gauss Gz 3b Ra 1-1
53 2 Gauss Gz 4 P=1 01
71 1,2 B\ 2 4 Gauss | Mat
T 23 2 Gauss  WE 1b Werkr R1a 1-1
[ 1 = b
- |-MNo. =4 Lessons 13,896 + Reductions 9,520 = 23.416 I | aprer -

1.7.10 Values per period

If you go to '<Settings> | Miscellaneous | Value calculation' there is a new check box called 'Terms act
as time limits'. By checking this box you define that lesson values are no longer displayed as individual
terms, but are visualized in the context of the entire school year.
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-
Settings

=- School data

. General

- Overview

- Values

=- Miscellaneous

. Auto-save

.. Directories

.. Timetable

.. Customise

.. Value Calculation
-. Warnings

... HTML

.. E-Mail

- Multiple terms

- Autolnfo

. Internet

- Reports

- Substitution Planning
- Course Scheduling

- Multilser

Value Calculation
[7] without Subject Factor
[7] without Teacher Factor

[ without Class Factor

Value Calculation
[ Yeary values
[[7] Minute-wise accounting

Court only school days

3 | Decimal Places

I Terms act as time limits I

[T Calculation of the yeary
weeks using single days

0 Yeary value (1007%)

If you work, e.g. with 2 terms, i.e. one per half year, values will (almost) be cut in half depending on the
precise duration of the year. In other words, the values are shown like all lessons were limited by the
beginning and the end date of the term.

P

@ Klasse 1a (Gauss) / Klasse CiD r=n[E=—=
[fa ~IFEMBETFTELIFR-ORE & E | F &-28L e
L-Ma. |* Cl T¢ UnSched Prds | Per |Yr5Prd5 |Teacher |Subjec:t |Classie5} |Subjec:t room |Home room |Double persy| Value = I

1a,1b2a,
76 41 B 4 2 Hugo  Gw e The valuss are 0.520
77 2,3 2 ? Wk e Werkr _?ppmi"mate"f ha!"‘e‘é 1.308
. IT one 1erm comprse

78 2,281 3 Arist 18,1b Th2 one semester 1.418
79 B 1 5 frist  Mat 18 5.470
80 B 1 5 Arist  E 1a Ria ETTT
81 z Callas  Mus  1a Ria 1,881
82 2 callas K& 1a Ria 1-1 1.891
83 2 Mobel  Rel 1a Ria 2,078
84 B 1 5 Rub D 1a Ria ETTT
85 B 1 z Cer Bio 18 Ria 2079
36 2 Curie  [TWO 1a Twr Ria 1-1 1308
a7 (i} 2 Curie Ord 1a R1a 1.891

e
¥ Lo, : -
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1.7.11 Reductions: print out

If you hide columns in the 'Reduction’ window, Untis 2017 will also not print out these columns below the
teacher lessons.

P -

@ Reduction / Anrechnung E'@
Gavss [~/ | ERIZRT &S -E® ¢

Teacher l Reduction reasons ]

(GGauss Gauss 9.520 Reduction
+13.89%¢ Lessons 25000 Tarost

L-Mo. |l Te. UnSched Prds P4
38 4 =23 416 Total =-1.584 Actusl-Target
28 1,2 1
38 2N T R Value |From Unti Text
71 1.2 2 4 r. Ed. = eAs0r Value rom untl| | ex

" = EaTd b
e 2/l olcal-]or  es520
Reductions

Mr. Tea. Fesason Value From Until Text

== L A

Gruber & Pel

1.7.12 Les.window: display of value correction

In the form view of the lessons windows the ‘Value’ tab will now show how many value corrections were
assigned to the respective teacher.

4 Lesson r Timetable T Code[sVy Values r Coupling Line ]
Lessonvalueof 38 Teacher value of Gauss
Walue or Factor 23416 Actualiweek
I:l Dol st — 25000 Targetweek  maximum 28 000

AR0D  Walue units -1.584 Actual-Target Difference ( % oftarg.: 93.7% )

I:I Target per.fyr Walue units

22416 Yearly average

Factors 12.000 \eekly periods

1105  Subject : MA 0.000 Yearly periods

1000 Class : 323 £ Lo
10.000 ValueCorrection

1000 Teachers : Gauss
1.000 Eff timerange : 138 Days
e Cortextinfo
38 Weeks of lessons

2 Suited open lessons (| factorised: 3634 )

(Lessons for which the teacher is qualified)
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1.8
1.8.1

1.8.2

Cover planning

Cover text message via WebUntis

Even in earlier versions it was possible to send text messages (SMS) to teachers via Untis in order to
make them aware, for instance, of a substitution. If you make use of the possibility to send text

messages via WebUntis, you can use the text messages bought for WebUntis also for Untis.

The following requirements are necessary:
- Cowver planning module
- Info timetable module

- WebUntis

- SMS (text messages) activated in WebUntis
- Check the 'Send SMS via the Web' box in '<Settings> | Miscellaneous | E-Mail'

p

Settings

=) School data

.. General

... Overview
... Values

= Miscellaneous
.. Auto-save
.. Directories
.. Timetable
.. Customisze

.. Warnings
- HTML
... E-Mail

.. Autolnfo
... Internet

.. Value Calculation

.. Multiple terms

Mailsystem

© SimpleMAFI (g.g. Outlook Express)

) SMTP

SMTE

Fed
en

Transmission of E-Mail
Keep a logdile
Log-File

Untis_Mail log

SMS
SMS URL

[T Send SMS via the Web

-A registered WebUntis user needs to have the right to send text messages

-

WebUntis settings

Web server

test weburtis.com

[ Combine partial classes

[7] Break down awdlia...

Part 443

School name | Test3
I LUser name untis

Password s

[ Check for bod

This WebUntis user
needs the right to send
SMS in Weblntis.

oK

Cancel

L%

Selection list with student groups

The student groups are of great importance regarding the interaction with WebUntis. In the 2017 version
you therefore now have the possibility to select the respective student group from a selection list in the
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1.8.3

184

windows 'Events' or 'Special duties' in cover scheduling. If you want to create an event with class 1a, the
selection list will only show student groups of class 1a. If you enter "1a, 1b' all student groups of the
classes 1a and 1b are listed.

@ Event / Teacher EI@
R Tdvae -
From-To :
18/08/2017 ~ Lhe
Tu “
P —
Event-nif| KlasseX W|-Fr. |Teacher |[Room |from DD.Mh- | FROM pericd | to DD.MM | TO period | Abs. reason | Text | Cou Student group

1a 18/09 1/18/08 i

The student groups of class 1a are presented. If

Event-nr. = you enter a subject the list is filtered by this

subject too.

It nevertheless is still possible to enter any student group. Furthermore, the wildcards (?, %, $) of the
lesson entry are also available for the substitution list.

Events for student groups

Often not all students of a class are taking part in an event, but only parts of the class. In Untis this is
indicated by student groups. If the class is divided into three groups for one lesson, for every coupling
line one student group is entered. When defining an event and you enter the respective student group,
only the 'right' teacher is released.

@ Class 1a (Gauss) / Class

fa =+ @ LT HIOEE s FEI D H-8D

L-Mo. |+ CI,T¢ UnSched Prds | Per |YrsPrds | Teacher Subject Class(es) | Subjectroom |Home room | Studentgroup |De
% 41 B4 2 Hugo GEc !B Ria GEc_1alb2azt
@ Event / Teacher ' 7 (=23 2 ? DS 1a ws Ria DS_1a_?
- = Gauss DS 1b WS Ri1a DS_1a_2
e :
Curie TX 1a,1b T THXW_1a_C
From-To -
19.09.2017 « |t 19.09.2017 ~ g
Tu —_— Tu - iz
Event-nr. | Class |Cl.-Fr. | Teacher | Room |from DD.ML- | FROM period |to DD.MM | TO period | Abs. reason | Text | Counfll Student group 'E%} Oﬂ|y Curie is released
1]1a 19.09 1 19.09. 9 O | mwiiac[~] because of the student
group that is entered with
the event.
Event-nr. : g
Subst. Mo. |Type Date= | Period | (Subject) | Subject, gachert | Substitute ||
10 Release 18.8. 1 TX — E
4 DAy ann 4 Lin |

Releases =>break supervision cover

If a class is on an excursion, for instance, the teachers who would have taught this class are
automatically released. It can happen that due to this release a teacher can go home earlier or come to
school later in the moming. If this is prevented by a break supervision, Untis 2017 automatically creates
a cover for this break.
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@ Nobel - Nobel, Alfred Timetable (Leh1A) WSS
fobe =12 [ EA s B[RS B & -7 |,
T 2409208 ~ 5{-2992018
Monday Tuesday |Wednesday | Thursday Friday Saturday
Areal Areal
1 s00e| 20R20Rel | 3b Rel 2b R20 Rel
Areal |'
2 g:55.9- | 2aR2aRel JaR3aRel 4 R13 Rel 1aRiaRel
Al
P real
@ Event / Lehrer 3 5010 1bR1DRel 1bR1b Rel - 4 R2a Rel
+ a 1
X T2 lb@ 2 -}
10:45-1 2aRia Rel 3aR3aRel
From-To -..-_;_____H
24092018 ~ — 1a Rz Rel
Wi I
Eventn| Class |-F1,__Teeetr=Room | from DD.M- | FROM |t 6 1225
.09. 1 2
MNobel would have to stay just for
the break supernvision as the class
2ais absent. Cla Time |Schoolweek Stud Specialtext Cluster |Linetext-2 | Student
I = 2n 2-41 31
||( m »
Subst. I Type Date = | Period |{ jeC| Subjes| (Teal Leh1A - Lehrerpilan grog vl
2 Release 2658 2 His Hugo
2 Bilease i s Hian Hian Sl — Salsias
I 5 Break supervisic 26.8. 34 MNobel 77? Areal Areal I
T Nelease LN Rel [ 0] o= mn o )T p— ey 5] 52 p—— Nelease

1.8.5 Suggestion standby teacher: new column

1.8.6

As of this version you also see the time requests of the suggested teachers in the suggestion window.

i

@ Teacher Suggestion

e e |

Apply
MName Flag Mr. standt| Max. Stand Paints Time reqL
Gauss 1 1] 0 7
Arist 1 0 0 7 -1
Rub 1 0 0 7
Curie 2 1] 0 9
Ander 9 0 0 oo

Automatic supervisor: new possibilities

In the lessons window there is a very handy check box for couplings called 'Subst.: Automatic
supenision'. This helps you to ensure that if one teacher is absent that the coupled teacher is
automatically entered as supenvisor. This was a problem when you had couplings with more than one
teacher, because it was not possible to define, which teacher is the 'right' one. Untis 2017 now checks if
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one of the teachers coupled with the absent one also teaches this student group and if yes, he or she
will be entered as supenvisor.

@ Klasse1a (Gauss) / Klasse

ia FENBITLIFIQ G R FHBERSR-FEAR- &L

L-Na. [+ CMTlUnSched Per |YrsPrds |Teacher |Sumect |Class(es} |Sumect roclHome room |Doub\e pell Studentgroup‘subst Autcmat\csupemsion‘
78 4181 2 Hugo  Gw ;[‘,"’2" Ria Gw_1alb2a2b_ (]
7 223 2 7 Wi 1a Werkr Ria 1-1 Wk_1a_DS _1a
Gauss Wk 1b ‘Werkr Ria Wk_1b_DS_1a
Curie T 1a,1b Twr | a —
Substitutions / Class =]
= ; Gauss Is entered as EI@
ERE GEEW & éﬂ:| supenisor as the same
student group is entered
eacher) From-To
L J - with the lesson.
F' > | 19032017+ || 1909208 - .
day.
i e E + "\_[[1] Uncovered substitutions
Class
Subst. No. [Type  + Date | Period | (Subject) | Subject |(Teacherf]| Substitute [|Classies)) | Class(es) | (Room) |Room |Shiftec
5 Supervision 19.9. 7 *Mew Gauss a 1a Ws WS
6 Supervision 18.9. § s *New Gauss a 1a ws  ws

If no student groups are used Untis will check if one of the coupling lines has the same room. If this also
fails then the first teacher will be taken as supenisor.

1.8.7 Entering exams without course sched.mod.

As of Untis 2017, the 'examination' window is now also available to all schools NOT applying the course
scheduling module. Just go to the tab 'Cover scheduling', click on 'Events | Exams".

;@-gmg.q.m-—-_r
C

Start Data Scheduling Timetables Course Scheduling Modules

ok B o ol T 5
Calendar Absences Substitutions Qutput Substitution = wfuling Lesson
[# Exams Wue~ pool~

- - - - stats,

1992017 [ T —

In the right part of the window you need to select on which day and in which period the exam should take
place. Then go to 'Courses', click on the 'Selection’ button' and choose the respective lesson. If you do
not use the course module then check the box 'Show lessons' and all lessons will be listed.



56

-

[T |

e Exams EI@

SA- v | -AN- -.-H:'lf _‘-g{gﬁ|%|@|@@ |
19.09.2017 [@v 30062018 [E~ | [ | 26092017 - Date -
— 7L - ot 212 First period 4=l | ast period Can

Les. | Subject | Cla. | Tea. - —

10 BIO1 12 Nobel A When does the

o1 BglO1 12 Mend T exam take place?

1 CH1 12 Curie

97 CH1 13 Nobel q Courses/Students r Teachers/Rooms ] [

6 E1 12 Shak Courses Clusters Stat. codels) Students

87 E1 13 Stan : :

5 B2 12 Shak Selection... Selection...

2 Ecol 12 W/- Lesson | Subj | T 3 Name [Cla. |C
89 Ecol 13 Marx i [ Which 'ESSg”

1 i 12 Cer i5 affected?

94 H1 13 Tolk

7 L1 12 Cic ~

< | T | b

Show lessons I

All Marked Inverse
3

Now go to the 'Teachers/Rooms' tab and select the teacher who should supenise the exam and the

room in which it should take place.
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eExams (== | =]
AR S YNy .
3
13030 57 Teacher u 19092017 [F~ Deie 0
Day MName |Fu||name | - 1= First period 1= Last period Can
> || | Beck Becket

Sutt Suttner Name bl

Pas Pascal T

Hugo Hugo N |

lon lonesco q Courses/Students /I Teachers,.fRoomsI [

Ander Andersen K\_. Teachers Rooms

Car Carroll

Smith Smith Selection... Selection...

=T S Per. | Teacher |HDDI'I’I |

Buck Buck E 1

?

| < | ] p——

Red = the teacher is
-All- " | Depart holding a lesson.
All Marked Inverse
Carce

1 4 [ 3

Finally confirm with <OK> and the exam will be listed on the left side of the window.

e

@Eﬂ:ams

YN BRI ER ¥ A= ]

15.09.2017 [E~ 30062018 [~ |[H

Day

|Fr. |T{: |Narne |Text |C~::urses |Stud. |Teac:hers |F-lonms |Class(es]| |Spec:. duties |C-::rl.'er planning |

19.09200~] 1 1

Test 0

=]

The exam now is in the system but it has not yet been released for cover scheduling. Please check the
box 'Cover planning'’; now the exam is transferred into cover planning with all consequent effects.




58

Unitis - Question l ES J

% This function will make the exam
relevant for cover planning. Do you
want to continue?

@ Substitutions / Teacher [ ] [
= . - fes Mo
o IV S Ter=Pag ~
Substitute From-Ta <
|K|| * [ 19092017 ~ &) 19.092017 -
o 1day
L= il = ' | [C] Uncovered substitutions
Teacher
0 Exam 18.5. 1 Marx

1.8.8 Cancelled days report: totals row

As of now the sum total of all cancelled periods are shown in the cancelled days report.

Test school DEMO Timetable 2017/2018
For demo and test only  Valid from: 10 October

Canc. days/19.9. - 30.9.

Mew

Date | Abs.reason | Text| Cancellation periods
19.9_ | lIness 40
21.9_ {lllness 6.0
229 (lness 5.0
259 (liness 5.0
26.9_[lliness 40
Total 240
Canc. days: &

1.8.9 Substitution stats.: selection of dptmt.

The substitution statistics always assessed the data of the entire school. As of this version the selected
department is considered.

@ " The selection of the

department is applied

[Divisions|| Se ; ol
in the substitution

v —an-

D11 [Science]

D22 (Modern Languages)
DZ33 (Literature]
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1.8.10 Substitution for standbys

In response to many requests Untis 2017 provides for the opportunity to substitute standby teachers
when they are absent. Open the master data window for subjects and uncheck the box 'No substitution'

on the 'Subst.' tab.

HE  |HomeEcol HE1  2-2 ]
CK  Cookery 2.2 ]
PEE [:Srclu=l SH1 | 0-2 ]
FEG EeiliRsi=m =H2 0-2 |:|
CTe  Class Teac -2 |:|
dty  On Duty [
* 4 General r Subject r Timetable r ‘Jalues/y Subst,
[ On standby for substitutions

[] Do not count cancellations

If a teacher is set 'absent’, for his or her standby lessons substitution lines of the type 'standby

substitution' are created in the substitution window.

A standby substitution has no effect on the substitution counter.

@ Substitutions / Teacher E@
= = w] [T & -+ o

R+ AEEREBVIFTSEIA &-O & .
(Teacher) From-To :

F\" - 15.09.2017 ~ ) 19092017 ~ [E'I v

ay
1 i ok U * ' | [ Uncovered substitutions

Teacher

E hii hn T I'I-:ﬂ‘ii Eiiﬂi is hiﬂ E hiﬂ i iiahirl Cbetibide (I lapel i i k!

1 Standby-cover 195, 1 sth Gauss 7 I
i 13} i e 9.9, 3 5A Sanss =0 Fils] Iy Iy

3 Canceled 189 hR h& — *IA1RS — 4 4 —

Note:

1.8.11 TT teacher: output of daily comments

Even in earlier versions it was possible to enter messages to single teachers i

n the daily comments.
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e

@ Calendar

B8 [ECR (=2

Calendar week

-

19032017 -

-

Date
185
19.5.
205.
219
2258
235
249

Day Abs. Te|Subs. | Uncove| Abs. cla Release Blocked| Room re) Uncyvrd | Daily o Tea. cla| Room ¢
Mo

Tu 1] 0 0 (1] 0 0 0 (1] 1 0 0

e 0 0 0 0 0 0 0 0 0 0 0

Th ] ] 0 0 ] 0 0 0 ] 0 0

Fr 0 0 0 0 0 0 0 0 0 0 0

Sa

Su

I

I Teachs Curie

1 Have Fun! E]

Now you also have the possibility to print these teacher-specific daily comments abowve the timetables.
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@ Page yout (o] =
@15/ 0O - Teacher: 10/10 | &
. Selection
Fastlizenz Gruber8Petters  Stundenplan 2017/2018 S|
L Gilt ab: 10. Cktober Lessons, ...
74 d -
rnNaer Andersen Hans Christ
27.9. I?—‘ Coupling legend
Have Fun! - || footnote)
= —
Mo | Tu Abbreviations 1
|=
1 =
2 3 F_‘_
: 2 < [ || Classes of the teacher
3 ] 4 4
4 2 3a | 3b
m Timetable of the class of
5 o 4 *2a. il the class teacher
A
6 =
e
7 = 23 12, .| Daily comments .
8 = ' ABE/
Background picture
rd Gruber & Petters Software
% <Not Defined:
‘ U’ ” s Mesrm mindira ey s

1.8.12 Lock periods

In response to many user requests you now have the possibility to lock single periods in the timetable
also in cover scheduling. Just click on the <Lock period> button.
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-

@ Gauss - Gauss, Carl Friedrich Timetable (TealA) @ B E'@

4

School year:18.9.2017 - 25.5.%8 1;e_ri -

Monday Tu+|3§<1||I Wednesday | Thursday Friday

8:00
8:45 e

[=3
G
I

8:55
ot 4 B2b GA

250

10:35 JaR3a MA

10:45
S Ja R3a MA JaR3aMA

11:40
s JaR3aMA 4 WA

12:35
13:20

13:30
14:15

1b WS D3

14:25
15:10

15:20
18:05

O O N DR W N -

TealA - Te. schedule big -

If you want to shift a locked period, the respective warning message pops up.

Untis - Question
I'e'l A period is locked for cover scheduling.
T We-d
L-Mo. 38
Continue anyway?
la Mein

1.8.13 Export of daily list as pdf file

The daily lists have also been reviewed. You now can check the box 'Lists of periods pdf under 'Settings
| Substitution Planning | Other' in order to export the daily list as a pdf file. When you also check the
second box 'User defined file names' then you can manually enter a name for the pdf file at every export;
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if you don't, then the name of the substitution format will be used.

-

Settings

- School data
Miscellanecus
- Reports
E| Substitution Planning
.. Counter (Subst)
- Header (absences)
i Other
i... Colours and terminclogy

[] Insert the substitution subject automatically

[] Observe the teacher's-room principle

[] Absence reasons for teachers are mandatory

[ Keine Pausenaufsichtsvir. fir freigesetzte Lehrer anlegen

Daily comments

100 Font size in %

[7] Pririt frames

Printout of daity lists
Lists of periods pdf
User defined file names

"

Cancel

1.8.14 Checkbox 'Uncovered Substitutions'

The information if the box 'Uncovered substitutions' is checked or not is now saved directly in the format.
You do not need to check it every time anew.

1.8.15

-

@ Substitutions / Lehrer

R BBV F TP A& @

(== =]

]

Substitute From-To

|ﬂ| = || 25092017 «
Ma alG

Lehrer

&~

[1] Uncovered substitutions

Lesson pool next to timetable

|Sub5t.No. Type |Date | Period | (Subject) | Subject | (Teacher) | Substitute |(Class(es)) |Class(es) |(Room) |Room |Shifted from |(Te.) to | Substitution text

The lesson pool is now displayed next to the timetable as unscheduled lessons. It is now very easy to

carry out swaps over several weeks directly in the timetable.



@ Gauss - Gauss, Carl E]EE]' o || =R
ass [+ : @ | HARA » [P E

-

25092017 - — -2992017

Mo [Tu |We | Th | Fr
Text

2y ]

@ (Gauss - Gauss, Carl FriedricE]T[E] E'@
1b. Eauss »| . F E@ B & @'ﬂ\ & ;

1b.

-

w o]~ | on| b f s pa] =
=
i

25092017 ~ = -299.2017

Mo [Tu |We | Th | Fr

| I2A
Tea-V1 - 1 1

2 4 fEEh
3 3. | 4. 3a 2
4 3a | Zesem-
5 |3a |4
G
=
5 1b.
9
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